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Citi Enhanced Open Account Program
Supplier Onboarding Setup Form 
	Pages 1 - 3:  Setup Form 

	 FORMCHECKBOX 
 Complete all fields marked with an asterisk (please fill-in online, type, or print using black or dark blue ink). 

	 FORMCHECKBOX 
 Bank Attachment. Attach 1 of the following:

 FORMCHECKBOX 
 A bank statement, including bank name, account name and account number. Statements must be dated within the last 3 months and contain transaction details.
 FORMCHECKBOX 
 A signed letter from your bank on bank letterhead verifying account name, account number, and routing number. The letter must be dated within the last 3 months.
 FORMCHECKBOX 
 A voided check with printed company name, bank name, account name, account number, and routing number.

	 FORMCHECKBOX 
 Have the Setup Form signed by an authorized person, as per Certificate of Incumbancy and Incorporation (COIA), within your organization.

	 FORMCHECKBOX 
 If US Company a copy of Certificate of Incumbency and Authority in the prescribed format as per Annexure 1  is required.  

 FORMCHECKBOX 
 If Non-US Company a copy of Certificate of Incorporation is required.  



	 FORMCHECKBOX 
 If Sole proprietorship, Attach both documents

         FORMCHECKBOX 
 Copy of Business License 

 FORMCHECKBOX 
 Copy of Driver’s License or Passport 


	E-mailing and Faxing of Documents

	 FORMCHECKBOX 
 Fax or email all of the documents to:

Fax:      866-451-1051 or 201-328-3166
Email:  csfdocsus@citi.com


	

	IMPORTANT INFORMATION ABOUT OPENING A NEW ACCOUNT AT CITIBANK N.A.
To help the United States Government fight terrorism and money laundering, Federal law requires us to obtain, verify, and record information that identifies each business or entity that opens an account or establishes a relationship. What this means for you: when you open an account or establish a relationship, we will ask for your business name, a street address, a tax identification number, and other information that Federal law requires us to obtain. We appreciate your cooperation.


Citi Enhanced Open Account Program - New Supplier Account Setup

All fields are to be in English. Those marked with * are mandatory. Please type or print clearly in black or dark blue ink.
	1. Company Details (Supplier Information)

	* Company Name (Full legal, registered name, including any suffix, such as “Inc.” Include any DBA in parentheses):



	*Taxpayer ID:

	* State and Country of Incorporation:

	* Address of Company Headquarters (No P.O. Box):

	* City:
	* State/Province:
	* Postal Code:

	* Country:
	  Main Phone Number:

	Company Website Address/URL:


	2 (a). Company Primary Contact Details (for service-related matters)

	Title (Mr., Ms., Etc.):


	*First Name:



	* Last Name:
	* Job Title:

	* Telephone No. & Ext:
	 * Fax Number: 

	* Email Address: 

	* Address (street, city and state):

	* Postal Code:
	* Country:

	2 (b). Company Secondary Contact Details (for service-related matters) – (Required)

	Title (Mr., Ms., Etc.):


	*First Name:



	* Last Name:
	* Job Title:

	* Telephone No. & Ext:
	 * Fax Number: 

	* Email Address: 

	* Address (street, city and state):

	* Postal Code:
	* Country:


	3 (a). Company Bank Account Details - U.S. Suppliers
 (for directing draft discounted proceeds) - Bank details should match the supporting bank documents. If appliciable, add Intermediary name and SWIFT code.

	Attach original voided check or copy of bank statement or bank letter. See page 4 for details.

	* Bank Name:
	* Account Number:

	* Name on Bank Account:

	* Bank Routing Number (ABA) :
	* Bank Account Type      FORMCHECKBOX 
 Checking     FORMCHECKBOX 
 Savings

	* Address:

	* City:
	* State/Province:
	* Postal Code:


Supplier’s Authorized Signatory




 

* Signature: ________________________________



* Name (printed): ____________________________



* Date: ____________________________________



Referring Buyer Company.:   ____Walmart Open Account__________________
	3 (b). Company Bank Account Details - Non-U.S. Suppliers
(for directing discounted proceeds) - Bank details should match the supporting bank documents. If appliciable, add Intermediary name and SWIFT code.

	Attach original voided check or copy of bank statement or bank letter. See page 4 for details.

	* Bank Name:
	* Account Number:

	* Name on Bank Account:

	* Bank Branch Code or IBAN:
	* SWIFT/UID Code:

	* Address:

	* City:
	* State/Province:
	* Postal Code:

	 Intermediary Bank Name:
	CHIPS/SWIFT No.:
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Supplier’s Authorized Signatory




 

* Signature: ________________________________



* Name (printed): ____________________________



* Date: ____________________________________



Referring Buyer Company.:   ___Walmart Open Account_____________________
PLEASE SHARE  1 OF THE FOLLOWING:

· A bank statement including bank name, account name and account number. Statements must be dated within the last 3 months and contain transaction details.
· A signed letter from your bank on bank letterhead verifying the account name, account number, and routing number. The letter must be dated within the last 3 months.
· An original voided check with printed company name*, bank name, account name, account number, and routing number
*In addition to 1 of the above

Please provide the following if you are:

A. U.S. SUPPLIERS, PLEASE PROVIDE THE FOLLOWING

· A copy of Certificate of Incumbency and Authority in the prescribed format listed in Annexure 1.

B. NON-U.S. SUPPLIERS, PLEASE PROVIDE THE FOLLOWING:

· A copy of your Certificate of Incorporation with required legal seal.
C. SOLE PROPRIETOR
· A copy of Business license required

· A copy of Driver’s License or Passport Required

Annexure 1

[ IN COMPANY LETTERHEAD]

CERTIFICATE OF INCUMBENCY AND AUTHORITY 

Name of Organization:   _________________________

State of Organization:    _________________________

I, the undersigned, do hereby certify to Citibank, N.A., its branches, agents, subsidiaries and affiliates (“Citibank”) that I am the _______________ [corporate Secretary) of the Organization and am authorized to certify on behalf of  Organization (i) each of the person(s) named below (each an “Authorized Officer”) is a duly elected or appointed, qualified and acting officer of Organization and holds the title, email address and phone number set forth next to such person’s name, (ii) the signature set forth next to the name of each Authorized Officer below is such Authorized Officer’s true and lawful signature, and (iii) each Authorized Officer is authorized on behalf of Organization to execute and deliver on behalf of the Organization trade products or services offered by Citibank from time to time which may include, without limitation, open account processing, letters of credit, guarantees, documentary collections, reimbursement agreements, open account agreements, indemnities, bill or draft negotiations, pledge or other security agreements or other related trade documentation.

	
	
	
	 
	
	
	

	(Printed Name)
	
	(Title)
	
	(Email Address and Phone)
	
	(Authorized Signature)

	
	
	
	
	
	
	

	(Printed Name)
	
	(Title)
	
	(Email Address and Phone)
	
	(Authorized Signature)

	
	
	
	
	
	
	

	(Printed Name)
	
	(Title)
	
	(Email Address and Phone)
	
	(Authorized Signature)

	
	
	
	
	
	
	

	(Printed Name)
	
	(Title
	
	(Email Address and Phone)
	
	(Authorized Signature)


In furtherance of the foregoing and without limitation thereof, Citibank may accept and rely on any communication, notice and instruction that is sent or purported to be sent by any Authorized Officer (whether oral, telephonic, written, facsimile or electronic) relating to any of the trade products and services referenced above, including without limitation: (a) waivers of discrepancies or waivers, amendments or modifications of agreements or terms and conditions related thereto and (b) instructions relating to change of address, notification or other notices or instructions provided in connection with any such trade products or services.  

If any communication, notice and instruction is sent to Citibank electronically via e-mail or otherwise, Organization will not contest the validity, legally binding nature or enforceability of such communication, notice and instruction on the basis that the act of sending such communication, notice and instruction electronically is invalid or not binding on such party.

Any signature to this Certificate delivered by facsimile or email in “pdf” format shall be deemed an original signature hereto. This Certificate shall remain in effect until further notice in writing is received by Citibank from the Organization. A change to this Certificate requires a new Certificate to be executed and delivered by the Organization to Citibank and accepted by Citibank before such change takes effect.

IN WITNESS WHEREOF, I have hereunto subscribed my name this ______day of ______________, 20___

By:  ______________________________________

Name: ______________________________________

Title: ______________________________________

I, ___________________________, the _________________ of the Organization do hereby certify that ___________________ is the duly elected, qualified and acting _________________[corporate Secretary] of the Organization and that the signature is their true and genuine signature.  
By:  ______________________________________

Name: ______________________________________

Title: ______________________________________
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